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      CUMC Wedding Policy

CHURCH POLICY AND INFORMATION ON WEDDINGS
Congratulations! We are excited to hear that you and your significant other are getting married and that you are looking to Calvary United Methodist Church to be a part of this ceremony. As a United Methodist Church, CUMC views marriage as “a sacred covenant reflecting Christ’s covenant with the church.” While you walk through the process, the Pastor(s) will work with you to discuss and plan the service. 
Before filling out the wedding information form please read and sign our policy regarding weddings. Please also note that any of the wedding information you provide on these forms is not final until approved in conversation with the Pastor(s) and on-site coordinator. 
· CUMC requires at least three sessions of premarital counseling before the wedding ceremony. The Pastor will work with you to schedule these sessions.
· For the ceremony to take place a wedding certificate must be presented at the wedding rehearsal.
· The wedding date and time should be cleared with the pastor before any announcements are made.  
· The CUMC Organist provides Piano and Organ music for the service, the music team will work with the couple to plan which hymns will be used for the wedding service. 
· We welcome outside soloists but ask that you please inform the On-Site Coordinator in advance as it can often require special set up. 

Cost of Ceremony (A member is a baptized and confirmed member of CUMC) 
Adjustment in cost may occur for larger weddings. 

	Use of Sanctuary	Free - members 	$500 - non-members 
	Reception	Free - members	$500 - non-members
	Minister*, Amy Beth Coleman	$300 - members	$500 - non-members
	Organist*, Dennis Thorp	$250 - members	$300 - non-members
	On-Site Coordinator*, Jan Phillips	$200 - members	$250 - non-members
	Custodian, Made out to Calvary UMC	$200 - members	$200 - non-members
* Checks should be made out to these persons directly (not to Calvary UMC)
· For non-members, the $500 (use of sanctuary) will be considered the booking deposit. This deposit is due when the wedding is finalized with the church office. In the event of cancellation, if you wish to seek a refund for this deposit you must notify the church two weeks before the scheduled date.
· One week before the wedding date, all checks are to be made to each individual involved and left at the church office for the CUMC On-Site Coordinator. The On-Site Coordinator will provide these names to help with the process. 
· CUMC does not offer any catering services. Please inform us of any outside vendors that would require access to the church. Church policy does not allow alcohol to be served on church premises. 

I have read and understand the Church policy. 
Signature: ____________________________________________   Date:______________________
WEDDING INFORMATION

Please fill out this information to the best of your knowledge to help us with the planning process.

BASIC INFORMATION
Date of Wedding: ___________________	  Date of Rehearsal: ____________________
Start Time: ________ End Time: ________                                Start Time: ________ End Time: _________

Approximate Number of Guests Attending: ___________ 
Will the Wedding be in the Sanctuary:  Yes   No  Other Location (specify): __________________________
In addition to the Sanctuary, I would like to request additional rooms:  Yes   No
Number of rooms needed: __________   Purpose(s): ____________________________________________
I plan on hosting my reception at CUMC:  Yes  No
Proposed Address after Wedding: ____________________________________________________________
This Wedding will be:  Formal   Informal
The Ceremony will include:  Ring    Unity Candle   Communion liturgy 

COUPLE INFORMATION
Name: _______________________________________________________________________
Name celebrant desires to use for service: ______________________________________________________
Home address of celebrant: _________________________________________________________________
Cell phone: _______________________   Email: ____________________________________________

Name: _________________________________________________________________________
Name celebrant desires to use for service: _______________________________________________________
Home address of celebrant: __________________________________________________________________
Cell phone: _______________________   Email: ____________________________________________

WEDDING PARTY (PLEASE LIST FULL NAME)

Will one of the celebrants be escorted?  Yes  No
(If Yes) By whom and what relation? ____________________________________________________________
Maid / Matron/Person of Honor: _______________________________________________________________
Bridesmaids:_________________________________________________________________________________________________________________________________________________________________________
Best Man: _____________________________________________________________________________
Groomsmen:_________________________________________________________________________________________________________________________________________________________________________
Ushers:______________________________________________________________________________________________________________________________________________________________________________
Flower Girl: _________________________________        Ring Bearer: _________________________________
Photographer: __________________________________________________________________________
Flowers: __________________________________    The flowers will be:  Left after Ceremony  Removed
Additional Members of the Wedding Party (parents and/or honored guests): ____________________________________________________________________________________________________________________________________________________________________________________

MUSIC FOR SERVICE

Seating of special guests: _____________________________________________________________________
Bride’s entrance: ___________________________________________________________________________
Hymn during ceremony 1: ____________________________________________________________________
Hymn during ceremony 2: ____________________________________________________________________
Solo during ceremony: _______________________________________________________________________
Processional after ceremony: __________________________________________________________________
Additional pieces: ___________________________________________________________________________

I plan on requesting a special soloist(s) for a specific piece during the ceremony:  Yes  No
Soloist(s): ___________________________________________________________ 
Song: _________________________________ Instrument(s): ___________________________________
Approved:  Yes  No

LITURGY REQUESTS
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


OTHER NOTES 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________
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